CYO Athletics Roster Creation Instructions
for Non-SportsPilot Customers
-Prep Work (completed by the church associations prior to upload by CYO Athletics)

To submit your team rosters to CYO Athletics, you must have your information in a Microsoft Excel Workbook.  You will need to have a separate file for each sport that you are submitting to CYO Athletics; one page may be used for all teams. 

Below are the columns you must use in your workbook:
- League Name - your league name for your team will need to match your division from the schedule, for example 4th Grade Boys North, or 7th Grade Girls AAA North.
-Team Name (Team Name MUST be spelled exactly the same for each participant on each team: it should match the team name in the schedule i.e. Our Lady of Fatima, St. Joseph Seattle (W). 
-Jersey Number (required for all teams playing in divisions that are playoff eligible)
-Role Type (Will determine who is coach, assistant coach, athletic director, or player)


-You must have this column in your file and a letter to notate who each participant is; use the following codes



- P for Players (required field for each player on the team)



- H for Head Coach (Required for each team)



- A for Assistant Coach (only if there are any assistant coaches)



- M for Athletic Director (Required for each team)

-First Name
-Last Name
-Address (street address)
-City

-Zip

-Phone (xxx-xxx-xxxx)
-DOB (use mm/dd/yyyy format, it is acceptable if Excel drop the first zero on a month)

-Parish

-School

-Grade (K, 1, 2, 3, 4, 5, 6, 7, 8, 9, 10, 11, 12)
-Gender (use M or F only, not Male or Female and not Boy or Girl)
-Catholic (use Yes, No, Unknown, not Y, N or U)
-Race – SportsPilot has 6 categories to choose from.


- White Caucasian (Bosnian, Other White, Caucasian, Iraqi, Arab, Middle Eastern, Russian, Ukrainian, East Indian) 

- African-American (African American, Indigenous African, Black, Sudanese, Other Black)


- Amer.Indian/Eskimo/Aleutian (Alaska Native, Aleut, Eskimo, American Indian (U.S. Tribe), Indigenous to Americas (Other than U.S.)


- Asian/Pacific Islander (Asian Indian, Cambodian, Chinese, Taiwanese, Filipino, Japanese, Korean, Laotian, Thai, Vietnamese, Other Asian, Micronesian, Guamanian, Chamorro, Hawaiian Native, Polynesian, Samoan, Tongan, Other Pacific Islander)


- Latino/Hispanic (Cuban, Puerto Rican, Mexican, Mexican American, Chicano, Other Central American, Other South American, Other Spanish/Hispanic)


- Other (Refused, Don’t Know, Unknown, Not Reported, Other Race)
-Parent Name (One person's name)
-Email (One e-mail is preferred, but multiple E-mails may be separated by a semi-colon)
As soon as each sport’s own distinct file is ready, you then need to send to Scott Bailey at scott.bailey@seattlearch.org
